[image: ][image: ]      Brimfield Township Parks & Recreation        
                      Community Center
  Rental Application & Liability Agreement     
	Renter Information – PLEASE PRINT

	Renter’s Name:                                                                                          Phone: 

	Renter’s Address:                                                                                      Email:

	City/State/Zip:  

	Driver’s License Number:

	Resident:                  YES                             NO

	Rental Information

	Type of Event:

	Estimated Number of Guests*:                       *MAXIMUM CAPACITY:  89                        

	Start time:                                                End time:                                     Include Set-Up and Clean-Up time needed

	Date of Reservation**:
	Date Key Issued:
	Date Key Returned:

	Resident Rate:  Proof of residency is required to qualify for the residential rate.
The individual renting the facility must present current legal Photo ID or Utility Bill indicating residence within Brimfield Township.  
Please Note:  The individual named as the Renter is the responsible obligated party. The Security deposit will be refunded and/or damages incurred, will be charged to the individual listed as the Renter.
**This facility cannot be reserved on any Township-designated holiday.
	Rental Rates (please circle)
	Security Deposit (please circle)

	Alcohol Use Deposit 
(please circle)

	Resident:             $100.00
Non-Resident:     $200.00
	Resident:               $50.00
Non-Resident:       $50.00
	No alcohol
$100.00 Resident
$200.00 Non-Resident









Please retain a copy of this permit for your records. Renter may be asked to present a copy of this permit during rental period. 
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Cassie Weyer
Parks and Recreation Director
1333 Tallmadge Road, Kent OH 44240
330-221-0103
cweyer@brimfieldohio.gov

Rental Rules and Regulations

Rental Eligibility 

1. All rentals are on a first-come, first-served basis. 
2. Renters must be at least 21 years of age and have a valid vehicle operator’s license to make a reservation. 
3. A completed Rental Application and Liability Agreement along with the required deposits and rental fee must be returned to the Town Hall and paid in full before a reservation is complete. 
4. The renter must be in attendance during the entire rental period, including set-up and tear-down. 

Residency

1. Fees are based on the residency of the person making the reservation. 
2. Proof of residency is required at time of reservation.

Deposits

1. A $50.00 refundable security deposit is required for Community Center and Lions Shelter House. Security deposits must be made in cash.
2. Once the rented facility has been cleaned and all keys returned, the facility will be inspected for damage and cleanliness before a determination is made to return the deposit.  
3. Any damage, cleaning fees, or lost keys forfeits the security deposit. Keys not returned within 48 hours of the rental period will be considered lost.
4. Keys can be returned to the Brimfield Township Administration Office, 1333 Tallmadge Road, between the hours of 7 a.m. and 4p.m. Monday through Friday. An outside drop box is also provided in front of the administration office for key drop-off outside of business hours. 
5. If the cost to clean, repair or re-key a facility exceeds the security deposit amount, the responsible party shall be charged the difference in cost.


Renter’s Responsibilities, Rules, and Rates

1. Keys- Keys can be picked up at the Brimfield Township Administration Office 48 business hours prior to the date of rental. All keys must be returned to the Brimfield Township administration office 48 hours after the date of rental or placed in the drop-box after business hours.
2. Cleaning- The renter is responsible for all clean-up that includes and is not limited to cleaning tables, chairs, counters, appliances if used, picking up trash, sweeping floors, and bringing all trash to dumpster upon leaving. A cleaning checklist is provided in the Community Center procedures binder located on the kitchen counter. 
3. Rental period- Renter shall not enter facility prior to the time specified on the Rental Application.  Entering a facility prior to the time specified may result in removal of any persons and/or items from the facility until time of rental and will automatically result in the forfeiture of the security deposit. Renter must vacate facility by 10:00 PM.
4. Alcohol- A valid alcohol permit, additional security deposit, and police officer on duty is required for all events providing alcohol. Renter is responsible for cost of an officer who must remain on property during rental period while alcohol is being served. Renter must secure an officer at least 2 weeks prior to event to ensure availability. Consumption of alcohol without a permit and police officer present will result in loss of security deposit and immediate dismissal from rental facility without refund. Alcohol permit may only be used at the Community Center- no alcohol is permitted in Gazebo, pavilions, shelters, or other Brimfield Township property. 

This facility is monitored by video surveillance

[bookmark: _GoBack]I, the undersigned, have read and agree to the above rental rules and regulations set forth by Brimfield Township. I acknowledge that violation of these rules and regulations may result in loss of security deposit, removal from rental facility, and/or forfeiture of rental as determined by the Parks and Recreation Director. If the cost to clean, repair or rekey a facility exceeds the security deposit amount, I agree to pay the difference in cost. By signing this document, I hereby acknowledge that I have been made aware that security cameras conducting video surveillance but not audio, are installed in the community center, and I have no expectation of privacy.

_____________________________________________			_____________________
             Signature of Applicant                                                                         Date
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